
Mech 291/391: Summer Practice

Metin Muradoglu
Department of Mechanical Engineering

Koc University
20/02/2024



w All documents are online at
w Go to https://me.ku.edu.tr/
w Select “SUMMER PRACTICE” from “UNDERGRADUATE”

All Forms and Documents Are Online



w All Mech students must participate in 
Summer practice I and II
- Summer Practice I (Mech 291): At the end 

of 2nd year
- Summer Practice II (Mech 391): At the 

end of 3rd year

w Each practice must be at least 20 
working days

Summer Practice I and II



w If both majors are in engineering
- One summer practice in Mech and one in the 

other major
- Mech practice must be about manufacturing

w The other major is not in engineering
- Must do both practices in Mech

Double Major Students



w Before starting the summer practice, you must register 
to “Mech 291” or “Mech 391” on KUSIS system

w Registration starts after the final exams in spring 
semester and continues until 20 working days before 
the fall semester

w 2024 ME Summer Practice Committee
w Mech 291: Metin Muradoglu

(mmuradoglu@ku.edu.tr)
w Mech 391: E. Murat Sözer

(msozer@ku.edu.tr)

Registration to Summer Practice Courses



During the academic year (fall and spring semesters), attending courses is essential. For this 
reason, our university shall pay for SSI for summer internships only.

w During the academic year, the SSI obligation of the students who want to do an internship 
at corporations on certain days belong to those corporations. Other than summer term 
internships, internship SSIs shall never be paid by our university. No student shall be 
granted any privileges on this regard.

w Registration dates for internship applications shall be announced to all students by the 
Human Resources Directorate.

w For the internship applications, the internship acceptance letter stating the starting and 
ending date of the internship can be submitted by filling out the “Voluntary Internship 
Information Form” via the online system. Online applications that do not include the 
internship acceptance letter shall be disregarded.

w The date on the internship acceptance letter must match the date recorded on the online 
system. The students shall be responsible for any problems that may arise due to any 
difference between those dates.

w In case of changes in the duration of the internship (ending at an earlier or a later date), a 
new document should be received from the relevant corporation and the update form 
should be filled out.

New Rules for SSI (SGK) (Effective January 2019)

https://docs.google.com/a/ku.edu.tr/forms/d/e/1FAIpQLSfI7JfxMS1k1wI_hrNhKqRfTfroLaEpohe8Dw6HOyAF8TphFA/viewform?c=0&w=1&includes_info_params=true
https://docs.google.com/a/ku.edu.tr/forms/d/e/1FAIpQLSfI7JfxMS1k1wI_hrNhKqRfTfroLaEpohe8Dw6HOyAF8TphFA/viewform?c=0&w=1&includes_info_params=true


w The online system shall only be accessible after the end of the academic year. Between the 
end and beginning of the academic year, multiple internships may be simultaneously done 
in several corporations provided that the starting and ending dates are specified in 
advance. Separate applications should be made for each internship corporation. No 
application shall be accepted after the system is shut down.

w In the “Family Dependent Health Insurance” section of the application, students are 
required to give information about whether they are already covered by any health 
insurance. Students who are dependent on their families (who are covered by health 
insurance through a family member or whose health expenses are met by the health 
insurance of a family member) should mark “Yes” under that section; while students who 
are not dependent on their families should mark “No”.

w System registration should be completed at 7 days prior to the start date of the internship, 
as SSI entries must be notified in advance according to the law.

w Internship students cannot, under any circumstances, work at the university as work study 
within the same time corresponding to the internship term.

w Internship students are required to register in the related internship course. 

w Any and all information regarding the internship process can be obtained from your Faculty 
Coordinators and Assistants.

New Rules for SSI (SGK) (Effective January 2019)



w The practice should be performed in
- A factory with a manufacturing department
- A machine shop with adequate equipment

w Summer Practice I and II shall be conducted in
- a factory/machine shop employing at least two-full 

time professional engineers of the field of practice 
- excluding the consultants, part-time engineers, 

graduate students, part-time professors 

w The practice must be supervised by an
engineer

w University labs are not acceptable!

Where to do summer practice?



w Must be performed on manufacturing processes
- machining, foundry work, metal forming, welding, non-

conventional machining, heat treatment of materials, 
finishing, additive manufacturing, etc.  

w Students are recommended to be exposed to
- CAD/CAM (Computer Aided Design/Manufacturing)
- Production processes
- Assembly
- Quality control
- Research and development

Summer Practice I



w Option 1: 
- May be performed completely on manufacturing 

processes

w Option 2:
- 10 working days about manufacturing
- 10 working days about about engineering 

management, industrial organization, human 
resources, finance etc. 

w Strong recommendation: Do Summer Practice II in a 
different company if Summer Practice I has been 
done in a small or medium enterprise (SME/KOBI)

Summer Practice II



w At least one week prior to starting date  
- Fill out the summer practice information form 

(Staj Bilgi Formu)
- Make sure to write your TC ID (TC kimlik 

numarası)

Before Starting Summer Practice



w By 3rd Monday of Fall Semester
- Fill out the online form carefully
- Upload “Summer Practice Report” to the turnitin system 

(www.turnitin.com) 
- Summer practice evaluation form will be sent to your 

supervisor electronically, so double check that the contact 
information in the online form is correct.

w Read complete procedure (in Turkish):
https://eng.ku.edu.tr/wp-content/uploads/2016/02/CE_Staj-
Prosed%C3%BCr%C3%BC_2017.doc.docx.pdf

After Summer Practice

http://www.turnitin.com


w It is your responsibility to find a company

w But KU Career Office may help 
(https://career.ku.edu.tr/)

- They provide the list of companies that KU 
students have done summer practice before

- They sometimes have a quota for certain 
companies such as TAI, Aselsan, THY etc.

- They also help you about preparing CV, cover 
letter etc.

w Some faculty members may also have personal 
contact in some companies.

How to find a company?



w You can search companies from the following lists:
- http://eng.ku.edu.tr/companies

- Fortune 500 http://www.fortuneturkey.com/fortune500-
2013

- ISO 500
http://www.iso.org.tr/Sites/1/content/500-buyuk-

liste.html?j=6493030

- ISI Emerging Markets database

http://site.securities.com/ci/c_focus.html?pc=TR

w Personal contact, relatives, friends, neighbors etc!

How to find a company?

http://www.fortuneturkey.com/fortune500-2013
http://www.fortuneturkey.com/fortune500-2013
http://www.iso.org.tr/Sites/1/content/500-buyuk-liste.html?j=6493030
http://www.iso.org.tr/Sites/1/content/500-buyuk-liste.html?j=6493030
http://site.securities.com/ci/c_focus.html?pc=TR


w Preapproval is not required but strongly 
recommended
- It is your responsibility to make sure that the 

company is acceptable for summer practice

w To make sure, get preapproval from
- Metin Muradoglu for Mech 291
- E. Murat Sözer for Mech 391

w For preapproval, provide them with
- Web page of the company
- A contact person with phone number and/or e-mail

Approval by the committee 



w Summer practice letter for companies (Staj 
zorunluluk yazısı)
- Download the form from web page and fill out
https://me.ku.edu.tr/wp-content/uploads/2022/03/Summer-Practice-Letter-1.docx

send it to your program admin via CE Track-it

w Letter about SGK payments (SGK priminin 
üniversite tarafından ödeneceğine dair yazı)
- Download, fill out and use it. No signature is required
- Ask Sarin Simonyan (ssimonyan@ku.edu.tr) if you cannot 

find the forms

Documents required by companies

https://me.ku.edu.tr/wp-content/uploads/2022/03/Summer-Practice-Letter-1.docx


w KU HR requires the following documents to 
complete SGK procedure
- Fill out and submite the internship form (stajer

bilgi formu) online at
https://docs.google.com/a/ku.edu.tr/forms/d/e/1FAIpQLSfI7JfxMS1k1wI_hrNhKqRfTf
roLaEpohe8Dw6HOyAF8TphFA/viewform?c=0&w=1&includes_info_params=true 

- There is a link from summer practice web page.
https://eng.ku.edu.tr/akademik/makine-muhendisligi/lisans-programi/yaz-staji/

w Contact KU-HR for any questions.

Documents required by KU Human Resources



w The evaluation form (Değerlendirme Formu) will be 
sent by Dean’s Office electronically
- Double check and make sure to provide correct contact 

information in the online form.

w Make sure your supervisor fills out “the evaluation 
form” in a timely manner.

Evaluation form



w Use “Summer Practice Report” that you can download from
https://me.ku.edu.tr/wp-content/uploads/2023/05/MECH-S.P.-Report.doc.docx

w Should be written according to 
-ACWR 101: Basic academic writing
-ACWR 106: Basic academic writing for Sci & Tech

w There must be four sections:
-Description of company
-Work/project summary
-Description of project 

-Background of the problem and project
-Team (You are expected to present a detailed description of the team, specifying 
interdisciplinary and multidisciplinary aspects. Also, if any, specify the disciplines of 
team members and the multidisciplinary aspect of the work carried out for 
multidisciplinary teamwork.)

-Appendix

How to write the report?



How to write the report?

Table of contents



w Report must be written from a mechanical engineering 
perspective
- Incorporate knowledge gained in classes

w It should be 20 to 30 pages excluding cover page and 
appendices

w Company description must be at most one page

w It must be written in English and typed 1.5 spaced with Arial 
– 10 pts fonts

w All pages should be given page numbers

How to write the report?



w Figures, pictures, sketches, tables etc.
- Must be numbered appropriately
- Must include a caption
- Must be cited in the text appropriately

w Material taken from other sources
- Must be quoted appropriately
- Or must be rephrased 
- Must be cited in both cases (listing in references is not sufficient, it 

must be cited in the text)

How to write the report?



Cover Page



Summary Page



Work/Project Summary Page



Figures: A Bad Example

No figure number
No caption
No mention in the text
No citation for the source



Figure: Better but still not good

No mention in the text
No citation of the source



Figure: Good



Figure: Good



w You must submit everything electronically to the turnitin
system (http://www.turnitin.com/)

w No hard-copy document will be accepted! Do not give it to 
secretaries or faculty members.

w Paraphrase sentences or properly cite everything you take 
from other resources including web pages.

w Turnitin also checks the previous summer practice reports!

How to submit the report?

http://www.turnitin.com/)


What does turnitin give?



What does turnitin give?



w All documents and/or links to documents are 
available in our web page

http://eng.ku.edu.tr/

w Follow the link: Academics/Mechanical 
Engineering/Undergraduate Degree/Summer 
Practice

w https://eng.ku.edu.tr/en/academics/mechanic
al-engineering/undergraduate-degree/summer-
practice/

Web page 

http://eng.ku.edu.tr/


Question?


